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COURSE # DESCRIPTION INSTRUCTOR DAY TIME COST
BIO 121-40 Anatomy & Physiology | Butts-Dehm T 4:00-7:00 pm 361.50
BI10 124-40 Anatomy & Physiology | Lab Butts-Dehm T 7:00-9:00 pm 143.65
BUS 131-95 Business Law | Carson ONLINE 337.50
BUS 165-95 Business Math Procedures Fowler ONLINE 337.50
BUS 234-95 Credit & Financial Management Carson ONLINE 337.50
ECE 110-70 Child & Adolescent Development - ITV Geaghan S 9:00-11:45 am 337.50
ECE 112-70 Health, Safety and Nutrition - ITV Loxterkamp wW 4:00-6:45 pm 337.50
ECE 216-70 Survey of Exceptionalities - ITV Loxterkamp Th 4:00-6:45 pm 337.50
ECE 232-40 Field Placement Il - VC Loxterkamp M 4:00-6:45 pm 450.00
ECO 221-40 Intro to Microeconomics - VC McLain wW 4:00-7:00 pm 325.50
EDB 202-40 Intro to Education — VC Geaghan T 4:00-7:00 pm 337.50
HIS 291-40 Special Topics in History: History of Craft Thompson F 10:00am - 1:00 pm 325.50
LAM 008-40 Pre-Algebra (Lab, W 4:00-5:30 pm) Staff M 4:00-5:40 pm 325.50
LAM 009-40 Introductory Algebra (Lab, W 4:00-5:30 pm) Staff M 6:00-8:00 pm 325.50
MAT 117-40 Intermediate Algebra Knight W 6:00-9:00 pm 325.50
EMCC - LATE START COURSES (September 8 1T December 1
ADM 105-40 Proofreading & Editing ¢ VC Bailey Th 4:00-7:00 pm 337.50
BUS 111-40 Accounting | Eldridge Th 6:00-9:00 pm 337.50
BUS 131-40 Business Law I - VC & Online Haynes F 4:00-7:00 pm 337.50

VC Dates (9/12, 26, 10/17,31, 11/14 & 12/5)
BUS 263-40 Sales and Customer Relations Eldridge M 6:00-9:00 pm 337.50
CHE 100-40 Chemistry for Everyday Living (Starting 9/5) Butts-Dehm F 1:00-3:45 pm

Labs on Campus: 9/27, 10/18, 11/15, 12/6
CPT 113-40 Intro to Computer Applications Small w 6:00-9:00 pm 337.50
ENG 101-40 College Composition — VC Coe w 10:00am - 1:00 pm 337.50
ENG 101-41 College Composition Dewey T 6:00-9:00 pm 337.50
ENG 101-95 College Composition Goldfine ONLINE 337.50
ENG 162-95 Creative Non-Fiction Writing Goldfine ONLINE 337.50
ENG 215-40 Business & Technical Writing Williams ONLINE 337.50
MAS 100-40 Introduction to Medical Assisting Staff T 4:00-6:45 pm 325.50
PHI 101-40 Ethics - VC Thebault F 10:00-1:00 pm 325.50
PSY 211-40 Human Relations McKillop T 6:00-9:00 pm 325.50
SOC 101-40 Intro to Sociology Grohe Th 6:00-9:00 pm 325.50
SOC 201-40 Understanding the Family Grohe M 1:00-4:00 pm 325.50
SPE 101-40 Oral Communication Coe Th 1:00-4:00 pm 325.50

Course Descriptions

ADM 105-Proofreading and Editing - Strengthens the proofreading and editing skills needed for managing accuracy and
quality of document production. Develops language arts skills, including grammar, spelling, punctuation, capitalization,
abbreviations, number and word usage. Prereq.grade of C or better in LAE014, or appropriate score on Accuplacer Test. |

BIO 121-Anatomy & Physiology I - Lecture: Offers an integrated approach to anatomy and physiology, beginning with the
chemical basis of life, and including cells, tissues, genetics, the integumentary, muscular, and reproductive systems. CR 3.

BIO 124-Anatomy & Physiology | - Laboratory: Reinforces concepts covered in BIO 121, Anatomy and Physiology |
through a hands-on approach to the study of living organisms. Methods include experiments in physiology, microscopic studies
of cells and tissues, and the study of articulated and disarticulated skeletons. Pre- or Coreq. BIO 121 or permission. CR 1




BUS 1117 Accounting I - Covers fundamental principles & procedures of accounting, including the voucher system & bank
reconciliations, with emphasis on developing the technical procedures of the accounting cycle including journalizing, posting,
adjusting entries, closing procedures&preparing financial statements. Prereq. Appropriate score on Accuplacer TE&R 3

BUS 1311 Business Law | - Presents nature of contracts including offer & acceptance, consideration, voidable & unenforceable
contracts, performance of contracts, rights of third parties, discharge of contracts & remedies for breach, & includes a section
dealing with judicial procedure, torts, & administrative law. Prereq. Appropriate score on Accuplacer Test. CR 3.

BUS 165 - Business Math Procedures - Develops math skills needed to understand the procedures and policies of business
transactions including: bank reconciliation, depreciation systems, simple interest, payroll taxes and procedures, inventory,
turnover, and overhead, stocks and bonds, compound interest, & sales, property & income taxes. Prereq. Accuplacer Arithmetic
O 65 and Elementary Algebra O 65. CR3.

BUS 234 - Credit and Financial Management - Presents the field of credit, including legality, the instruments of credit,
credit systems, credit and collections, borrowing and investing, investment tools and their use, and financial problem-solving,
using the financial analyst calculator. (3lec, 0 lab) Prereq. BUS 165, MAT117 or MAT119 with grade of C or better. CR 3.

BUS 2631 Sales and Customer Relations - Introduces the student to the basics of personal selling and the importance of
positive customer relations. Explains the five P’s of personal selling — preparation, prospecting, pre-approach, presentation,
and post-sale activities.. Emphasis will be placed on obtaining repeat sales through positive customer relations. CR 3.

CHE 100- Chemistry for Everyday Living - Introduces, non-mathematically, the basic principles of chemistry, with an
emphasis on relevance to everyday life. Topics will include alternative energy sources such as nuclear chemistry, air and water
pollution, consumer products, plastics, and synthetic fibers. Laboratory correlates with lecture material. Designed for non-
science majors. (3 lec, 2 lab) Prerequisite: Algebra | or Corequisite: LAM009

COL 103-Applications of Learning Theory - Prepares students for rigors of college life. This course is an introduction to
academic & interpersonal aspects of college experience & prepares students to become independent learners. (3lec,0lab). CR
3

CPT 113i Introduction to Computer Applications - Builds on students’ basic computer orientation to hardware and
implementation of software applications. Students will use various software packages to create documents, spreadsheets,

graphs, databases and presentations. The students will use communication software to access the Internet and use electronic

mail. This is an introductory course focusing on beginning and some intermediate level skills of the Microsoft Office Suite
which includes Microsoft Word, Excel, Access, and PowerPoint. Same as CPT 103 + CPT 105 + CPT 107 or CPT 103 + C
105+ CPT 109.CR 3

ECE 1107 Child & Adolescent Development - Studies stages of development from prenatal periods through adolescence.
Theories of child development and the learning process will be introduced. The effects of environment and the adult’s role in
supporting development and learning will be explored. Physical, cognitive, and social/emotional domains of development will
be emphasized. (15-week course). ECE and PED students must achieve a grade of C or better to pass the GRuze.

ECE 11271 Health, Safety and Nutrition - Addresses issues related to promotion of children’s health, safety & nutrition.
Student will explore methods to infuse health, safety & nutrition curriculum into routines & developmentally appropriate
experiences. Symptoms of emotional distress, child abuse, neglect & issues related to recording & referral are discussed. CR 3.

ECE 2161 Survey of Exceptionalities - Studies individuals with exceptionalities, birth to age 21. Laws that impact persons
with exceptionalities are reviewed. The process of screening, pre-referral and referral are discussed. Each category of
exceptionalities, as defined by IDEA, is overviewed with an emphasis on identification, understanding of basic features and
appropriate accommodations. Inclusionary and family-centered practices are emphasized. CR 3

ECE 232 - Field Placement 11 - Expands on the competencies acquired in ECE 117, Observing and Recording in the Field, by
allowing students to further develop skills and strategies to effectively plan and implement developmentally appropriate
experiences for young children in an approved early childhood environment. Experiences will provide an opportunity for
students to assume increased responsibility for supporting children's development in all domains (2 lec, 2 practicum). Must
have a grade of C or better to pass this cout®pen only to matriculated students in ECBrereq. ECE 117. CR 4.

ECO 22117 Introduction to Microeconomics - Provides an overview of the principles of microeconomics & their use in
understanding, critique, & analysis of economic issues. Topics emphasized include the economic decision-making of
individuals& firms; markets & the price mechanism; market structures; uncertainty, control of resources, & income; market
failures; & the role of government in markets. CR 3.

EDB 20271 Intro to Education-Schools, Students & Society - This course provides an overview of the field of education in
the United States. Identifies the roles and responsibilities of students, schools and society and the relationship to the
educational system. Looks at the various influences that affect education including political, economic, social, academic and
ethical. Examines the diverse needs of students and their families while working as part of a collaborative team. This is a
writing intensive course. CR 3

ENG 1017 College Composition - Emphasizes rhetorical principles, accuracy of expression, organization, and longer essays in
order to help students think logically and write clearly. In addition, students prepare a research paper and sit for a competency-
based examination. A passing grade in this course or its equivalent is a graduation requirement of all degree candidates. Prereq.
A grade of C or better in LAE 014, or appropriate score on Accuplacer Exam. CR 3



ENG 162 - Creative Non-Fiction Writing - Uses a non-workshop approach - no peer editing or critiques. Students will read
short creative non-fiction, explore developing non-fiction material using fictional techniques such as dialogue and narrative
voice, and write their own pieces. CR 3.

ENG 2157 Business and Technical Writing - Hands-on experience in writing for business & industry. Students will address a
variety of writing situations by selecting appropriate methods of development, including letters & memoranda, informal &
formal reports, technical instructions & professional resumes. Students will also conduct a technical briefing at conclusion of
the course. Prereq. ENG 101CR 3.

HIS 291 - Special Topics in History: History of Craft - History of Craft is a thematic exploration of ceramics, fiber, glass,
metal, and wood craft media as practiced by artisans around the world throughout human history and by contemporary
American studio artists. Slide lectures and videos are presented, and visits to Maine craft artists' studios will be arranged to
place the crafts into historical, contemporary and cultural context. CR 3.

LAM 008i Pre-Algebra - Offers a one-semester review of whole number operations, fractions, decimals, percents,
proportions, metrics, measurements, signed numbers, area, volume, algebraic expressions, and simple and linear equations.
Prereg. Placement through assessment (&nimum grade of C to pass course) CR 3.

LAM 0091 Intro Algebra - Introduces students who may possess a strong background in arithmetic to some basic principles
of algebra in preparation for more advanced coursework. Topics include signed numbers, algebraic expressions, equations &
in-equalities, polynomials, word problems, fractions graphing & factoring. CR 3. Prereq. Placement through assessment tes

MAS 100 - Introduction to Medical Assisting - This course covers a variety of topics pertinent to the Medical Assisting
Profession. Topics to be covered include: The principles governing the release of information and the confidentiality of patient
information, Laws, Regulations, Ethics and other Standards affecting the management of health care and the principles of
liability. An overview of the health care professional’s roles and responsibilities and the presentation and appearance of this
professional will also be discussed. CR 3. Prereq. Enroliment in Medical Assistance Degree Program

MAT 1171 Intermediate Algebra - Builds a solid foundation in algebraic methods and techniques. The course covers signed
numbers, order of operations, grouping symbols, linear equations, inequalities, exponents, polynomials, factoring, algebraic
fractions, radicals, graphing, slopes, absolute value, quadratic equations, systems of linear equations. Prereq. High School
Algebra | and appropriate score on Accuplacer Ex@R. 3.

PHI 100- Ethics - Focuses on justifiable parameters for making ethical decisions. Introduces the history of ethical thinking
and decision making. Ultilizes case study and team format to explore and discuss ethical thinking and choosing. Provides a
three-part framework for critical thinking and choosing when faced with ethical dilemmas.

PSY 2117 Human Relations - Provides skills-based training, focusing on assertiveness, empathic listening and responding,

sending and receiving clear messages, flexing to different styles, adapting tasks to include motivational strategies, praising and
critiquing, transactional analysis, and effectively dealing with defense mechanisms and groupthink. CR 3.

SOC 101-Introduction to Sociology - Examines major perspectives of sociology. Attention given to such concepts as society,
culture, role, status, institution, social organization, social change & control, deviance, socialization, & dialectical relationship
between individual & society. CR 3.

SOC 201-Understanding the Family - Discusses the family as it impacts the development of young children, examines
implications of behavior patterns and explores behavior management techniques which respect the family system. Students
will learn skills to facilitate communication and to support families. 15-week course. Prereq. ECE 110, SOC 101. CR3
SPE 1017 Oral Communication - Emphasizes experiential learning though both small-group and large-group activities, as
well as through a variety of life and career-oriented speaking exercises. CR 3.

For a complete lisof courses offered at Hancock County Higher Education Centel
call 1-800-696-2540, or visit our website: www.learn.maine.edu/ellsworth












