Working with Groups

The Groups tool allows more focused small groupudision among a smaller number of
participants, helping to reduce some of the corggrmusing the public (whole-class) Discussion
Board. This option is useful for team projects lid@qg private communication, as the group’s
work is visible only to members of that group. (Eeample, a faculty member teaching a
management class used small groups for competamgysteleveloping business plans.)

Setting up a Group

1. Click theControl UAT Maana b ik
List ! Muodify Users Enroll User
Panelbutton. Create ser Bemove Users from the Courss

Batch Create [sers for Course Manage Groups
2. Click Manage Groupsin the User Management

menu (upper right). Ed Manage Groups

£, Add Group |

3. Click Add Group.

Mo groups currently defined

4. Enter a Name and Description for 4 Add Group
the group. You might want to list
group members’ names in the € Main Group Information
Description area(This is not the

same as adding students to the Growp name:  [ro. propasinon 12
group—yOU’” do this in the next Descrption: John Blasknoard. Morche Blacknoord =
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5. In the Group Options area, click to

enable tools (Discussion Board, Virtual
Classroom, File Exchange, EmaNote: A € Group Options
Discussion Board forum is automatically
created with the name of the group as its nan W Ensble Group Discussion Board Function
Students can, by default, post new threads to F Ensble Group Vitus! Classrem Function
this forum. W Enshle Group File Exchange Funciion
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6. Click Submit andOK when prompted. wRL R PR
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Adding Users to a Group
1. Click Modify to the right of the group name. 3 Manage Group

2. Click Add Users To Group ¥ Group Properties

Set cotions for 19is group

3. Click theList All tab, then théist All button to get a Ml * & ienfotme

list of all students in the class. (Searchwith the text ¥
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area b|ank) Lizt all the users in thiz group.
¥ Remove Users From Group
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4. Click the box on the left of the name of each stide be added.

5. Scroll to the bottom of the screen and clBikomit andOK when prompted.
Removing Users from a Group

1. Click Modify to the right of the group name.

2. Click Remove Users from Group

3. Click theList All tab, then thé.ist All button to get a list of all students in the class.

4. Click to the left of the name of each student tadraoved.

5. Type the wordYes’ in the confirmation box.

6. Scroll to the bottom of the screen and clBikomit andOK when prompted.
Accessing groups

1. Click Communication, thenGroup Pages

2. Click the link to the group. (Students will only bBble to access groups to which they
have been assigned. Instructors can access apgjou

3. The group page appears, including a list of avhal&dols and group members.
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